
The Billericay School 
ADMISSIONS POLICY 2017/2018 

 
The Billericay School is an academy (charitable trust) and, as such, is the admissions 
authority for the school. All admissions are administered in accordance with the DfE’s 
Admissions Code of Practice, within the co-ordinated admission arrangements organised 
by Essex County Council (the Local Education Authority, “LA”). 
 
Parents who wish to apply for admission of a child to the school in September 2017 may 
submit an application by completing the preference form issued by Essex County Council. 
This form must be submitted to the LA by the deadline date that will be published in the 
Essex admissions guidance booklet which is made available to all Year 6 parents.  
 
The school’s planned admission number to Year 7 in September 2017 is 280. 
 
In the event of over-subscription, priority for admission to the school will be determined by 
the Governing Body in accordance with the following criteria: 
 

1. Looked After Children ^ 
2. Children residing in the school’s defined catchment area (a map is available from 

the school) 
3. Children with a brother or sister attending the school at the time of admission* 
4. Children attending (in Year 6 at time of application) one of the following catchment 

area feeder schools: Quilters Junior School, Sunnymede Junior School, South 
Green Junior School, St Peters RC Primary School, Billericay. 

5. Distance from the home to school (based on straight line measurement) with those 
living nearer being accorded the higher priority # 

 
A separate admissions process exists for children with Statements of Special Educational 
Needs. The academy will admit any child for whom The Billericay School is named in their 
Statement of Special Educational Needs. 
 
A minimum of 252 children will be admitted in accordance with the admissions criteria 
above (this includes those with SEN statements) 
 
Aptitude for I.T. 
The school is designated as a having a specialism in “Maths and Computing.” Therefore, 
in addition to the 252 children to be admitted in accordance with above criteria, up to 28 
places (10%) will be available to children who demonstrate information technological 
aptitude in a test to be conducted at the school on 8th October 2016:  

 The 28 places will be offered in rank order of aptitude, as displayed in the test. 
 To qualify for one of the 28 places, children must achieve a minimum score in the 

test.  
 Should fewer than 28 children apply for these places or achieve the minimum score, 

the unfilled places will be allocated in accordance with the distance criterion. 
 In the event of equal ranking, places will be allocated in accordance with the 

distance criterion 
 If a child is not allocated one of the 28 specialist places, the application will still be 

considered in accordance with the school’s admission criteria as above.  
 

Applications to sit the test must be made by 30th September 2016 using the school’s 
supplementary form, which will be available upon request from the school. 
NB: Parents who apply for their child to sit the aptitude test are still required to make an 
application for the school using the Essex preference form. 



Late Applications 
Applications received after the published closing date will be deemed as late and will 
only be considered, in accordance with the Essex  Admissions Scheme, after those 
received by the published closing date. Further details regarding late applications are 

published in the “Secondary Education in Essex 2017/2018” booklet.  
 
Waiting Lists  
Names of children refused a place will be maintained on a waiting list which is held in 
accordance with the priority afforded by the admission criteria. The Year 6 into 7 list is 
initially maintained by the Local Authority within the co-ordinated admission scheme and 
thereafter will be maintained by the academy.  
In all year groups, waiting lists will operate without regard to the date the application was 
received, or when a child’s name was added to the waiting list. When a place becomes 
available it will be offered to the child with highest priority on the waiting list at that point in 
time. 
 
Appeals 
Applicants not offered a place at the school of their choice have a right of appeal to an 
independent panel. Full details of the appeals process will be distributed to all applicants 
refused a place and are available on the academy website. Appeals are conducted in 
accordance with the Admissions Appeals Code of Practice 
 
Admissions to Years 8 to 11 

 Parents wishing their child to transfer from another secondary school after the start 
of year 7 must make an application to the school. Applications will be administered 
in accordance with the admissions policy 

 Where there are places available in the year group the child will be admitted upon 
application. Where the year group is already full (ie the admission number for that 
year group has been exceeded) applications will be prioritised in accordance with 
the admission criteria.  

 The test for aptitude in IT is not applicable to students other than those admitted at 
the start of year 7. 

 Parents refused a place will be advised of their right to appeal 

 The school will maintain a waiting list of applications which will be ranked in 

accordance with the priority afforded by the admission criteria.  

Changing secondary schools 
In cases where a child moves into the district (proof of address required) and, as a 

result of the move the child would be without a school place, the application will be 

dealt with immediately.  

Where an application is made for a place for a child who is on roll at another school 

in the district (ie already has a local school place) applications for transfer will not 

normally be dealt with until the half term prior to the requested admission date. 

Where an application is successful the admission date will normally be the start of 

the following term. A child should not be withdrawn from his/her current school until 

a place has been offered and a start date agreed.  

 

Children Missing in Education 
The academy follows DfE guidance with regard to policy and procedures in respect of the 
enrolment of students.  In the case of children missing from education procedures are in 
accordance with the academy’s statutory duties as set out in the following document: 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_M

issing_Education_-_statutory_guidance.pdf  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf


 
6th Form 
Applications to the 6th form, from existing pupils or external applicants, must be made 
directly to the school on the school’s application form. Entry requirements vary according 
to the course of study, full details of which are available in the school’s 6th form brochure. 
The school will admit up to 50 “external” students in addition to those students who already 
attend the school, in accordance with the course-related entry requirements. In the event 
of over-subscription, priority will be determined by reference to average GCSE point score, 
achievement of the required grades in the chosen subjects and any other special 
circumstances. 
 
Supplementary Information 
Full details of the arrangements for the allocation of specialist school places and further 
guidance regarding the administration of the admissions policy will be available at open 
evening/open days or upon request from the school.  
Parents will be notified whether their child is eligible for a specialist school place (ie 
achieved the minimum score required) by post, by 14th October 2016 
 

Notes and Definitions: 

^ A looked after child is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in section 22(1) of the Children Act 1989). A child 
who was formerly in the care of a local authority but became subject to an adoption, 
residence or special guardianship order is also considered a LAC child for the purpose 
of this admission policy.  
 
* A sibling is a brother, sister, half-brother, half-sister, step-brother or step-sister, living 
in the same family unit at the same address.  
An older sibling must be attending the school at the time of admission. Therefore a 
sibling link to a child in Yr 11 at the time of application and determination will be taken 
to exist where there is a reasonable expectation that the child will be returning to the 
school for a post 16 course of study. Having an older sibling in year 13 will not qualify 
an applicant for a sibling place. 

 
 
# Distances from home to school are calculated by the LA by use of a computerised 
“geographical information system” as detailed in the Secondary Education In Essex 
booklet 
 
In the event of insufficient places being available to every applicant within criteria 3 and 
4, priority within each category will be determined by distance from home to school 
 

 

 


