
The Billericay School 
ADMISSIONS 2018: GUIDANCE TO PARENTS 

Year 6 to 7 
 

The following information is intended to supplement the school’s published admission policy (see 
school prospectus) and the secondary school admissions guidance issued by Essex County 
Council. This information is provided to give further explanation to parents of the admission 
process and is specific to The Billericay School. Formal guidance may be found in the Essex 
Secondary Admissions booklet.  
 
The “Admission Authority”  
The Billericay School is an Academy school, which means the Governing Body of the school is the 
“admission authority” for the school. The school’s admission arrangements operate, however, 
within the co-ordinated admission scheme administered by Essex Education Authority (the “LA”) in 
accordance with procedures set out within government guidance and legislation. In practice, this 
means that, although the school will make all decisions regarding which children have priority for 
admission to the school, it is the LA that will process the information from all applications for all 
schools and will notify parents of the outcome of the application. 
  
In 2018 the school will admit a minimum of 280 students to Year 7. This number may be increased 
by decision of the Governing Body. 

 
How Do I Apply for a Place at The Billericay School?  
Early in the Autumn Term a secondary admission form will be issued by Essex County Council to 
every parent residing in Essex. The form requires parents to make an application, in order of 
preference, for up to six schools and it must be returned to the LA by 31 October 2017. Parents 
are strongly advised to give careful consideration to the order of preference, as this will affect the 
offer that is made.  
 
How Are Places Allocated?  
The LA will notify the school of all preferences made by parents for The Billericay School and the 
school will place these applications into priority order in accordance with the school’s published 
admissions policy.  
The school’s policy, in the event of over-subscription for places, is to apply the following criteria to 
determine priority for places:  
 

1. Relevant looked-after children as defined in Section 22 of the Children Act 1989  
2.  Children residing in the school’s defined catchment area*  
3. Children with a sibling attending the school** 
4. Children attending (in Year 6 at time of application) one of the following catchment 

   area feeder schools: Quilters Junior School, Sunnymede Junior School, 
South Green   Junior School, St Peters RC Primary School, Billericay.  

5.  Distance from the home to school (based on straight line measurement) with those 
 living nearer being accorded the higher priority.  

 
A separate admissions process exists for children with Statements of Special Educational Needs. 
The academy will admit any child for whom The Billericay School is named in their Statement of 
Special Educational Needs. 
 
A minimum of 252 children will be admitted in accordance with the admissions criteria above (this 
includes those with SEN statements). 

 
N.B: Parents living in the catchment area, although having priority under the admissions policy, 
must ensure they make an application for the school. If no application is made before the 
closing date, the automatic right to a catchment place will be lost.  



Aptitude for I.T.  
The school holds specialist “Maths and Computing” status and as such reserves up to 10% of 
places for children who show an aptitude for information technology. 
 
Up to 28 places will therefore be allocated in accordance with the results of a test that will be 
conducted at the school in October 2017.  
 
If you wish to apply for your child to take the test for a specialist school place, please complete the 
separate application form, which is available on the school website, or on request from the school, 
and return to the school by 04 October 2017.  Tests will be conducted on Saturday 14 October 
2017. 
 
Full details of the test arrangements will be forwarded to all parents who apply for a specialist 
school place. 
 
Please note the following:  
 

 Parents may apply for their child to sit the test regardless of the order of their school 
preferences.  

 It is not anticipated that children who will qualify for a place under criteria 2 and 3 (i.e. 
catchment and siblings) will apply for a specialist school place or sit the test.  

 To qualify for one of the 28 places, children must achieve a minimum score in the test.  

 Places will be offered in rank order of aptitude displayed in the test.  

 In the event of equal ranking, places will be allocated in accordance with the normal 
admissions criteria (i.e. on distance).  

 Should fewer than 28 children apply for these places or achieve the minimum score, the 
unfilled places will be allocated in accordance with the distance criterion.  

 If a child is not allocated one of the 28 specialist places, their application will still be 
considered in accordance with the distance criterion.  

 Parents who wish their child to sit the aptitude test must still complete and return the LA 
form, as well as the supplementary form.  

 It is very important that the Application/Preference Form is returned to Essex County 
Council and the Test Application Form is returned to the school, by the respective 
deadlines.  

 
When Will I Know If My Child has a Place?  
The LA will provide the school with details of every child who has expressed a preference for The 
Billericay School. The school will in turn provide to the LA a list, showing the priority status of each 
child’s application, and the LA will match the parental preferences to the priority listing. 
 
When the LA has processed this information it will send an offer of one school place for each child. 
The parent will be offered the highest preference that can be met. If the parent decides to refuse 
this offer, there is no obligation for the lower preferences to be considered further by those 
schools. 
 
Offer letters will be sent by post/email from Essex County Council to all parents on 01 March 2018. 
 
Parents will be asked to inform the LA if they do not want to accept the place offered. That place 
will then be offered to the next applicant on the waiting list. 
 
The school will write separately to confirm the offer of a place. 
 
Those parents not offered a place on 01 March may contact the school for information regarding 
the child’s position on the waiting list.  



What Happens If My Application Is Late?  
Parents who make an application for admission to the school after the closing date of 31 October 
2017 will be considered as lower priority than those who applied before the deadline. This applies 
whatever your priority; it is therefore very important that all parents send in the application form by 
the deadline. 
 
However, an exception will be made for those children who move into the catchment area or 
change address after the closing date and before National Offer Day (i.e. those who did not have 
the opportunity to apply or those who have had a subsequent change of address.)***  
In these cases documentary evidence of residency will be required, e.g. solicitor’s confirmation of 
exchange of contracts, before places can be offered or the waiting list priority altered. 
 
Can My Child Remain on the Waiting List?  
Once all available places have been offered and accepted, the school and LA will retain a waiting 
list, in priority order, of those applicants not offered a place.  Places will be allocated in accordance 
with this list, as and when they become available.  
From September 2018 onwards, the list will be maintained by the school.  When any place 
becomes available it will be offered to the next child on the waiting list.  The list will be maintained 
in accordance with the admission criteria.  
Parents may make a new application to the school in subsequent academic years or if 
circumstances change. 
 
Appeals  
Applicants not offered a place at the school have a right of appeal to a panel that is independent of 
both school and LA.  The appeals process is organised by the school and full details will be 
distributed to all applicants who are refused a place.  Appeals are usually held in May/June.  
 
The role of the independent appeal panel is as follows:  

a) to satisfy itself that the school and LA has operated the admission policy correctly and to 
hear the school’s reasons for refusal of a place. (The school’s reason for refusal is 
invariably based upon the fact that all available places have been offered in accordance 
with the published policy and to admit more children over and above this number stretches 
the school’s resources beyond reasonable expectations)  

b)  to hear the parents’ reasons for wanting their child to be admitted  
c)  to weigh the school’s reasons for refusal against the parents’ case for admission  

 
The appeal panel’s decision is final. It will either:  

i)   refuse the appeal or  
ii)  instruct the school to admit the student (in addition to the standard number of 
  children already admitted)  

 
*  The catchment area of the school is shown on a map that is available upon request from 
 the school.  
**  A sibling is a brother, sister, half-brother, half-sister, step-brother or step-sister, living in the 
 same family unit at the same address. An older sibling must be attending the school at the 
 time of admission; therefore having an older sibling in year 13 will not qualify an applicant 
 for a sibling place. 
*** Essex County Council procedure states that if evidence of a change of address is received 
 after the Essex deadline (published in the Secondary Education in Essex booklet), the 
 application will initially be processed using the old address. In these circumstances the 
 application will however be re-assessed, using the new address, after national offer day. 
  
Reminder: KEY DATES  
Deadline for LA’s receipt of preference form:  31 October 2017  
Deadline for school’s receipt of IT test application: 04 October 2017 
IT Test at The Billericay School:    14 October 2017  
Specialist Test results posted to parents:   by 20 October 2017 
National Offer Day:      01 March 2018 
Appeals:       May/June 2018 


